TRAINING AID FRAMEWORK (TAF)
	Who can Apply:


	Only Private Sector Companies
· All employers with one or more employees 

· Companies that invest in the training (in-house or out-sourced , in Malta or abroad) of their workforce
· Self-employed persons whose self-employment is their primary employment

	Audiences:


	· Employees working on an indefinite/ definite contract – both full-time and part-time

· Undertaking implementing an operation that is approved by ETC (signed a contract between the two)

	Types of activities:


	Training;
· that is relevant to an enterprise or a self-employed person

· that is organised in-house or it is out-sourced
· that is provided in Malta or overseas

· where the trainer may be available locally or from overseas

· distance learning


	Eligibility Criteria:


	· Eligible economic activities

· The training objectives are in line with the needs of the undertaking

· Training programme relevant to the training needs of the trainee

· Training programme needs to deliver the desired learning outcomes

· Qualification and experience of the trainers 
· (a graduate in the subject area and ideally completion of the ‘Train the Trainer’s’ programme/ equivalent 
(OR) 
· at least four years work experience in the subject/ training area and completion of the ‘Train the Trainer’s’ Programme)

· Trainee needs to be employed with the applicant organisation

· Maximum Aid grant allowable in any one year – not more than €250,000
· Maximum Aid grant allowable in a year per trainee - €4000 ( with an exception that in case of employees pursuing a trainig programme leading to MQF (EQF) equivalent level 5 or higher, grant will be €10,000/ year)
Classification of Training

General Training: involves tution which provides qualifications that are largely transferable to other companies or fields of work

Specific Training: involves tutions directly and principally applicable to the employee’s present/future position in the company and provides qualifications which are not or only to a limited extent, transferable to other firms or fields of work.
In case of Definite Contract;

1. For General Training – definite contract must be for a period exceeding  3 months
2. For Specific Training – definite contract must be of at least 12 months duration

In case of Part-time employees;

· part-time contract should be their primary employment

· should involve at least 20 hours work a week

Eligibility Period
Must implement after the launch of the scheme and must be completed by 31st March 2013



	Submission of Proposals


	Complete documentation at least three weeks before the commencement of the training programme and is to be approved by the ETC
(1 Application for every training prgramme)

	Budget:


	Trainer’s fee (or other costs)

     Internal trainer – based on the full hourly wage costs * hours

       [ hourly wage costs = (Annual Salary + Employer’s NI  
Contribution) / Number of Annual Basic Hours ]

      External trainer – based on the full rate charged by the 
trainer

100%

Travel expenses (excluding accommodation)

    [Applicable to trainer and trainee alike]
· Shortest and most economical routes and other transport

· Allows only Economy class travel

· Public transport costs are re-imbursable for other travel

· Re-imbursement of costs when produce relevant tickets/ vouchers for seat reservation, luggage etc.

100%

Consultancy costs (Training Needs Analysis with regards to the training project capped at €2500) 

· Must not exceed 50% (€2500) of the costs incured

50%

Personnel costs during the actual training period (after deducting any productive hours)

· Must not exceed the total amount of other eligible costs 

100%

VAT is not an Eligible Cost



	Community finance:


	Level of training subsidy depends on:

· type of training classification

· size of the company (self-employed person is also considered as a company)

· turnover and/or balance sheet total

Co-financing rate will vary depending on the 

· nature of the training 

· size of the undertaking

Classification of Enterprise and Relative Training Aid Level

Training

Enterprise Size

Specific

General

1

Large

No. of workers > 250

25%

60%

Medium

1

No. of workers < 250

35%

70%

2

Turnover ≤ €50m

3

Balance Sheet total ≤ €43m

Small

1

No. of workers < 50
45%

80%

2

Turnover and/or Balance Sheet total ≤ €10m
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